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Special
Assignment
Request

* Allows families the option to apply for a
non-zoned school based on space-
availability.

* Does not apply to District Application
Programs

* Bus transportation is not provided for
Special Assignment Requests and

e Parents must arrange to get their child to and
from school safely and on time.



* Dependent children of active-duty
military personnel whose move resulted
from military orders.

Students who have been relocated due to

- a foster care placement into another
P refe re nt | a ‘ school zone.
Tre at m e nt : e Students who move to another school

zone due to a court-ordered change in
custody due to separation or divorce, or
the serious illness or death of a custodial
parent.




Initial SAR Application Period:
* April 1-15, 2021

Late Application Period:
* April 27 — June 30, 2021




. Before the SAR Application Period Opens:

* Enroll (not just make a reservation) in a Pinellas
County public school

* Get a Parent Account (Username/ Password)

* Research non-DAP (District Application Program)
schools to determine a non-zoned school you would

like to attend.
(X X )



Are you

enrolled/registered?

Did you (or Student Assignment) make a
reservation for your child at your zoned
school or did you apply for and accept a seat
in a District Application Program?

If you can’t answer yes to both questions, you
are not enrolled.




If you are not enrolled:

e To determine your zoned school, go
to www.pcsb.org/zone

e Find a list of required
documentation at
https://www.pcsb.org/Page/2862



http://www.pcsb.org/zone
https://www.pcsb.org/Page/2862

Documents
Required to

Enroll

Birth certificate or other proof of identity/age:

Students must be 5 years old on or before Sept. 1 to attend kindergarten. Students must be 6 years old on
or before Sept. 1 and have completed kindergarten to attend grade 1. All students new to Pinellas County
Schools must present proof of identity/age. For other items that may be accepted as legal evidence of birth,
call your child’s assigned school.

Proof of residency:

Present two of the following items: utility bill for power, water, cable, sewer or land based telephone (not
cellular); rental agreement or lease; closing document; Pinellas County tax statement with homestead
exemption. The items must be recent and contain the name of the parent/guardian and service address on
them.

If you do not have two of these items in the name of the parent or guardian, you must complete an Affidavit
of Residency. It must be completed, notarized on both sides and submitted with two of the items listed in
the name of the person with whom you reside and who is listed on the affidavit.

Child’s Social Security number:
School system personnel are required to ask for this, but students are not required to have them.

Child’s most recent report card:
This is for students entering grades 1-12. If available, the report card should include the school’s address
and phone number.

Florida Certificate of Immunization:
All new students entering school in Florida for the first time must have a completed Florida Certificate of
Immunization (DOH 680) appropriate for their grade level.

Physical examination certificate:

All new students entering school in Florida for the first time must have a school health examination
certificate signed by a licensed examiner (certificate must have been issued within 12 months prior to
enrollment/registration).

A recent Individual Education Plan (IEP):
If the student participates in exceptional student education, he or she must have an IEP


https://www.pcsb.org/Page/2826

© Get a Parent Account

* If you applied for a District Application Program (DAP), it is the same
username/ password.

* When you enroll your student, the DMT should issue you a parent
account.

* If you do not have one, bring a photo id to any Pinellas County public
school or the Student Assignment Office.



Step-by-Step Directions

How to Apply for a Special Assignment Request




Go to
https://reservation.pcsb.org

For the best results use Chrome or Firefox Browsers



https://reservation.pcsb.org/

Y Enter Your Parent Account Information

£ C @ reservation.pcsb.org o A %

pcs @ Student Reservation System

Welcome! Today is Thursday, April 1, 2021: 5:18 PM Help | Logout

Welcome to the Pinellas County Schools Student Reservation website Username : p.truskowskie

This site will assist you in enrolfing into a Pinellas County public school or changing your enroliment Password : sssesssess

Login

After you log in using your PCS Parent username and password, activities include:
i at i > ) 3
» Reserving a seat for the current or next school year How to reset or obtain your
» Applying for a PreK3/VPK Program login info
» Changing your residence address Forgot or need to change or
reset your password?
» Applying for a District Application Program

» Applying for Special Assignment Request Don't have a username?
» Registering for Summer Bridge

Please note that Parent User Accounts that
have not been used for 12 months will be
purged. You can have a new ID and

Snme activities will onlv he availahle at certain times of the vear password issued by visiting the school or

» Viewing and electronically sign PCS forms related to your student




Important to Note:
As long as you are enrolled for 2020-21
or 2021-22, you are considerec
currently attending a Pinellas County
oublic school.




Select “My child currently or previously
attended a Pinellas County public schoo

|Il
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e e Important for 2021-2022 KG Parents:

Click on the one statement that describes your child: If yo u a re e n r0| |ed fo r n ext yea r, yo u

My child never attended a Pinellas County public or charter school

‘ My child currently or previously attended a Pinellas County public school n e e d tO Cl iC k t h e ”C U r re nt | y O r
previously attended” (even though it

False Official Statements. - Whoever knowingly makes a false stater . .
public servant in the performance of his or her official duty shall be gt SGyS Currently Gttendlng It means that yOU
punishable as provided in s. 775.082 or s. 775.083. | affirm that all of

true and complete and | understand that any falsification, misreprese are curren t/y enrOIIEd),

disciplinary and/or legal action.

Continue




Click Continue.

CS 0 Student Reservation System SB
[PIRELLAS COURTY SCHENLS) 2

Help | Logout

Welcome! p.truskowskie Today is Thursday, April 1, 2021: 5:22 PM

Click on the one statement that describes your child:
My child never attended a Pinellas County public or charter school

®) My child currently or previously attended a Pinellas County public school

False Official Statements. -- Whoever knowingly makes a false statement in writing with the intent to mislead a
public servant in the performance of his or her official duty shall be guilty of a misdemeanor of the second degree,
punishable as provided in s. 775.082 or s. 775.083. | affirm that all of the information contained in this application is
true and complete and | understand that any falsification, misrepresentation, or omission will be subject to

disciplinary and/or legal action.

— Continue 000




Find and Click the
“Special Assignment

Request for the School
Year 2021-2022" tab

* Hint: Look near the
bottom of the page.

Current PCS Student

Changs OF Resigence Address

Change Phone of Email Address Only

Special Assagnment Request for the School Year 20212022




* Read and Check the Boxes.

Special Assignment Request for the School Year 2021/2022

NOTE:

If you already have a special assignment request (SAR) for the school you are attending this year,
YOU DO NOT NEED TO APPLY AGAIN FOR NEXT YEAR
You will be automatically assigned to the same SAR school if your child is not a 5th or 8th grader.
To opt out of your current SAR, call the Student Assignment Office at (727)588-6210. To request a different school, continue below.

All boxes must be checked for this option to be available to you.

My child currently attends a Pinellas County public school or has completed KG enroliment for the school year 2021/2022
| would like to apply for enroliment to a different school through the Special Assignment Request process.

| understand Special Assignment Requests are assigned based on seat availability and a seat may not be available for me.

| understand that | will be responsible for transporting my child to school should | receive an assignment to the non-zoned school.

Click here once you have checked all the boxes in this Enroliment Option ‘ ‘ ‘




“ Click the Button after Checking the Boxes.

Special Assignment Request for the School Year 2021/2022

NOTE:

If you already have a special assignment request (SAR) for the school you are attending this year,
YOU DO NOT NEED TO APPLY AGAIN FOR NEXT YEAR
You will be automatically assigned to the same SAR school if your child is not a 5th or 8th grader.
To opt out of your current SAR, call the Student Assignment Office at (727)588-6210. To request a different school, continue below.

All boxes must be checked for this option to be available to you.

My child currently attends a Pinellas County public school or has completed KG enroliment for the school year 2021/2022
| would like to apply for enroliment to a different school through the Special Assignment Request process.
| understand Special Assignment Requests are assigned based on seat availability and a seat may not be available for me.

| understand that | will be responsible for transporting my child to school should | receive an assignment to the non-zoned school.

— Click here once you have checked all the boxes in this Enroliment Option . ‘ ‘




Read About
SARs and

Click the
‘| Agree”
Button

Welcome to the Pinellas County Schools Special Assignment Request!

Special Assignment Reguest allows you to apply for a change o your student’s assigned school for the upcoming school year
T m will guide you step-by-step through the proce: r student for the

r 202172022

L é."";'l"‘: IVaaDe W
a*e"a! sohool or an ESE cen

children

W [: Evie
Wednesday, June

ANY Sgecial Assignment Requests granted for the 2021/2022 school year will be made prior to the first day of school Wednesday, August 1
2027 Assignments will be made based on seat availability. Please note that transportation is not provided for non-zoned school
selections.

:lgan':’: you wil be requirsd to visit the newly assigned school to prowids required documants. Fizase call the

Special Assignment
Requestis for...

#% You will need to provide
the following information:

« Swdents who currently have an « Your residential address

< a "
assgnment request (: o Stwdent D

are not 5th or Sth graders and {found on the report carg
viizh to attend the same school —OR-
next y=ar. These students do
» Swdents vino currently ars ed to reapply and will . of your
attending a school on a Specia automatically bé assigned 10 the stugent
Assignment Request (SAR) and chool for next year No o Date of birth of your student
wish to apply for a different SAR
schoo
o St who wish to change to

All applications must be completed accurately and honestly. Any student assigned to a school using
false information may be withdrawn immediately and without appeal. The student wouid then be
assigned to a school with space availability.

By selecting the "l Agree" button you are agreeing to the above provisions. | Assignment
Request is granted, you understand that you will surrender your child's

Cancel




RI(:-:HS 9: Special Assignment Request ;P
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Welcome! parushowskie Today is Thursday, April 1, 2021: 6:01 PM

Enter either the
First/Last Name
as It Appears on

Middle [nitial:

- —
the Birth g LastName . (—
E—

Select w || Select v || Select w

Date of Birth:

Certificate

Or Search By

O r‘ Student 1D #: _
the Student ID #.

Copynght & 2015, PCS. All Rights Keserved

Click Continue.




Click
Continue

CS @ Special Assignment Request
LPIRELLASE ERNNTE SENBNLS]

Welcome! p.ruskowskie Today is Thursday, April 1, 2021: 6:01 PM

Enter your student’s details here:

Legal First Name:

Middle Initial:
Legal Last Mame:

Date of Birth: Select || Select v || Select v

Or Search By
Student ID #: Ol

The 10 digit Student 1D can be found on your child's report card.

Back Continue

igh 1 . &l Righ 3
Terms of use | Privacy Policy Copyright & 2015, PCS. Al Rights Reserved ‘
-wr J




Select Your

Child’s Name
and Click
Continue

CSO

[PIBLLLAS CORRIE SCHORLE)

Welcome! p.truskowskie

Terms of use | Prnivacy Policy

Special Assignment Request

Today is Thursday, April 1, 2021: 6:22 PM

Please select your student:

First Middle Last Date of
Name Name Name Birth

Please select your student
by clicking on the checkbox and click >>Continue<<
If you do not see your student in the list
click >>Back<< and search again

Select Student D

Back Continue

Help | Logout

Parent/Guardian

Copyright & 2015, PCS. All Rights Reserved




Select Which (if

Any) Priorities
You Wish to

Claim and Click
Continue

CS @ Special Assignment Request m

LLISLLIAS SHRNTE SERRALE)

Welcome! p.truskowskie Today is Thursday, April 1, 2021: 6:23 PM Help | Logout

Student Nam« Gr 06
Priority Request

If you need to request a priority, which of the following situation
pertains to your priority request?

1. Active Duty Mitary whose orders caused a change in schools

2. Student with a school zone change due o chanqge in foster care

placemen

Terms of use | Privacy Policy Copyright © 2015, PCS. Al Rights Reserved I ‘




If No Siblings,

Use Drop-down
Menu to Select

School and Click
Continue.

Your Desired School

Your Zoned $¢

Your Current Neat Yoar 4

oea Son0c

* Special Assignment Requested School

Osceola Middle School "

if you have another child aiready assigned for neat year to your requested
school. please enter their PCS student 1D 8 found on ¢ 1 cards of the
Focus web site (* see below) here: | |

Although there is 8o guarantes. sibings will have pricrity If space is
avaiable

- ") for more than one sibling I«

receive a new Special Assigrment Request
If the student you are applying for here has sidling(s) that you will also be
appiying for a special attendance request you wil need 1o apply

iy for them when you finish this anplication

At the samne school

Remember, idenbifying the siblings here i3 not applying for a special
assignment request for the sibling: you must aoply fo ¢ 3blings
separately, After completing this application, $9n in again and apply for
the sibing

To identty Siblings Who Wl A

Erter e S2INg's

School

Q1o

by

Cancel Conunue




Please Select Your Desired School

Your Zoned S$chook
aHt3 % Moo

Your Current Next Year Aasigned $chool

* Special Assignment Requested School

If th : bl . f you have another child already assigned for next year to your requgsted 3 If you have anOther Child
ere are Siblings: m“12,557,;,’.::’;?E;.:a.lmo,wn,?om_ sireadyattendingths
Srengs P e Wewise M €M1 e priery s o requested school, make

sure to add the sibling

receive a new Special Assignment Request

to Select the School. € st you o fr s s i) v il ot student ID#. Click Find.

Use the Drop Down Menu

separately for them whe: finigh this apphcation

Enter Sibling Student |D#s.

Remember, identifying the siblings here is not applying for a specia
assignment request for the sibling; you must apply for ""L‘_Q’DOS
separately. After completing this application, sign in again and apply for
the sibling

To lde'!' fy S b ings Wr*o V- Il N(c E!e anal)ma to the Same vChDDl

* |f applying for more than
one sibling enter the
sibling’s student ID#. Click
Find.

Click Continue.

Note: Transportation is not provided for non-zoned school selections
including full time ESE students

Cancel Continue _ o CIiCk Continue.




Review Your

Selection.
Click Submit

PCSo

LLLALLLAE CRIRNY RLRERLL)

Special Assignment Request
Today Is Thuraday, April 1, 2021: €26 PM

Your Zonee School

. N y 23 ‘.E

dNE - -

Your Current Next Year Asaigned School

Osceola

Middle School

S

Priority Requestis)

Artwe Duty Miea

Note® Transporiation is not provided for non-zoned school seleclions
ncluding full time ESE students

Cancel Submut

Cappgtt € 2014, PCS M Rghas Resores
Terres of waw | Privacy Soicy o




Welcome! p.truskowskie Today is Thursday, Apnl 1, 2021: 6:28 PM Help | Logout

Student Nam| Gr: 06 |

You now have applied for a change to your students assigned school.

Your Special Assignment Request number is:

4121182828942

Please print your request information,
confirmation may need to be produced by parenis (=

To receive a confirmation of your request -

By Email:
Enter a valid email address Iruskowskie @pcsb.org

E n t e r E m a I | fo r All families who complete a Special Assignment Request will be notified of the

status of their request by telephone. Requests will be evaluated multiple times,
with the FIRST Spring Motification Calls being sent prior to the end of the

° ° current school year on Wednesday, June 9, 2021 . You will be notified in this
C O n I r m a t | O n call that we either WERE able to grant your request and assign your child to
the requested school OR we were NOT YET able to assign them and they
have been placed on a Wait List.

a n d P h O n e Parents who WERE granted their request must visit their newly assigned
school to complete the assignment process. Contact the school first to confirm
you are bringing the necessary documentation.
N u I I l b e r to Parents who were NOT granted their request during the Spring
Notification will remain in the system on a waiting list for their requested
. school. The Student Assignment Department will continue to review
requests periodically over the summer to see if space becomes available
O n a C W I to accommodate additional requests.
Please neote that transportation is not provided for non-zoned school

Re S u | tS selections, including full time ESE students.
L]

Important: Please enter your home phone number or cell phone number.
The results of your application will be sent to this number.

[727 |-[s88 |-[g210 | O check here if no phone

Back Finish




Confirmation

Email- Save
for Your
Records

Pinellas County Schools Special Assignment Request

Pinellas County Schools <donotreply@pcsb.org>

To Truskowski Ellen

Requested School:
Osceola Middle School
9301 98th ST N

Tel: (727) 547-7689
Fax: (727) 547-7667

Your Zoned School: Pinellas Park Middle School
Your Current Next Year Assigned School: Pinellas Park Middle School

Priority Request(s):
Active Duty Military

All families who complete a Special Assignment Request will be notified of the status of their request by telephone. Requests will be evaluated multiple times, with the FIRST Spring Notification Calls being
notified in this call that we either WERE able to grant your request and assign your child to the requested school OR we were NOT YET able to assign them and they have been placed on a Wait List.

Parents who WERE granted their request must visit their newly assigned school to complete the assignment process. Contact the school first to confirm you are bringing the necessary documentation. Pareni
system on a waiting list for their requested school. The Student Assignment Department will continue to review requests periodically over the summer to see if space becomes available to accommodate ad¢

Please note that transportation is not provided for non-zoned school selections, including full time ESE students.

The email you provided to us is: truskowskie@pcsb.org
The phone number you specified to call is: 727-588-6210.

j\ Pinellas County Schools Pinellas County 5chools Special Assignment Request




Student Assignment Office

* 8 AM —4:30 PM Mondays- Fridays
For more * StudentAssignment@pcsb.org

* DAP@pcsbh.org

¢ 727.588.6210

information:

www.pcsb.org/registration



mailto:StudentAssignment@pcsb.org
mailto:DAP@pcsb.org
http://www.pcsb.org/registration

